
 

 

 
 

 

2020 NCGA TEAM PLAY MANUAL  

 

Welcome to the 2020 Team Play Season! This manual will guide you through use of the USGA 

Tournament Management based Team Play, where you will set up your weekly roster, post results and 

post scores. All team captains must submit weekly lineups and results using the procedures outlined in 

this manual. Please do not hesitate to contact us if you have any questions. 

 

NCGA Rules and Competitions Staff 

(831) 625-4653 

Rick Leoncio - rleoncio@ncga.org 

Josh Boyles - jboyles@ncga.org 
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1. CAPTAIN INVITATION  

 

Captains will be invited by the NCGA staff.  There are two possible scenarios that Captains will 

experience: 

 

1.  If you have established a profile previously in Golf Genius using a specific email address, you will 

receive an email stating that you have been invited as a Team Captain and will sign in with your email 

address and password youôve created previously. 

 

 
 

 

2.  If you have not established a profile in Golf Genius previously, you will receive an email invitation 

with a temporary password.  Clicking on the link provided in the email will take you directly to a 

screen to create a permanent password.   
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2. LOGGING IN  

 

Captains have the ability to login to your USGA TM dashboard from any computer by going to  

http://www.golfgenius.com/. 

 

Below is the screen where you will login. 

 

 
 

If you need to change your password at any time, passwords can be changed by logging in with your 

email address and password.  Once logged in, click on ñMy Accountò, then ñAccount Settings.ò 

 

 
 

 

 

 

http://www.golfgenius.com/
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Under the Profile tab, you will  be given the option to change your password.  

 

 
 

 

 

If you have forgotten your password, you can use the ñForgot your password?ò link.  Navigate to 

www.golfgenius.com and click ñSign Inò on the upper right-hand side of the page.  A prompt will pop 

up and under the Sign In button, there is a ñForgot your password?ò link. 

 

 
 

 

NOTE: I f you need to change your email address, you will need to contact the NCGA Staff. 

 

 

http://www.golfgenius.com/
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3. DASHBOARD 

 

Once you have signed in, you will be taken to your Dashboard.  This Dashboard page shows any 

leagues and/or events you are registered to view in the USGA TM portal (website).   

 

It is important that you select ñAllò under Filter Events on the Dashboard. Without selecting All, you 

may not see the links for the Team Play Portal or the Manager Site for your Section.  Also, make sure 

the NCGA account has been selected in the blue bar if you see a drop down menu.  

 

 
 

 

4. CAPTAIN NAVIGATION   

 

Captains will be responsible for creating/adding players to their teams, setting weekly lineups, entering 

hole by hole scores, and posting players scores to GHIN.  

 

In NCGA Team Play, Captains will have access to two different areas in USGA TM.  The first is the 

Team Captain Portal and the second area is the Manager Site.  In 2020, all Captainsô actions will be 

done from the Manager Site only. 

 

Team Captain Portal: 

 

1.  View Standings 

2.  View Schedules 

3.  View Rules of Play 

4.  View Captainsô Manual 

5.  View Captains Lists 
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Example: Team Captain Portal 

 

 
 

 

Manager Site of USGA TM: 

 

1.  Editing team rosters 

2.  Changing a round date 

3.  Setting the Course and Tee 

3.  Entering Hole by Hole Scores 

5.  Enable Live Scoring (Optional) 

4.  Posting Adjusted Gross Scores to GHIN 

5.  Using the Report Center for Printed Materials 
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Example: 2020 Manager Site. 

 

 
 

 

5. CREATING YOUR TEAM ROSTER 

 

You will be responsible for adding players from your club to your team on the Manager Site.  Players 

on the club roster who meet eligibility requirements will be available to be added to your team.  There 

is no limit as to the number of players that can be added to your team.  It is recommended that you 

add all players who might compete in at least one match to your team at the beginning of the 

season. 

 

Step 1:  To add golfers to your team, navigate from your Dashboard to the Manager Site (Ex. 2020 

NCGA Team Play: Region 1 Section 1). 

 

 


